
30-DAY NOTICE OF INTENT TO VACATE 
APARTMENT

I will vacate my apartment at (address)
________________________________________ on (date)_______________.
I agree I am responsible for the apartment thirty (30) days from the date on this 
notice and will be assessed rent through (date) ______________________ or 
until the apartment is re-rented and occupied, whichever comes first. This 
includes the period of time while the apartment is being prepared for the new 
resident’s occupancy.  I understand that Bryan Taylor, Property Manager will 
enter and complete a preliminary inspection of my apartment on the second 
(2nd) business day after I have submitted this notice. This allows scheduling of 
necessary cleaning, repairs and renovation for after I move-out. You may request 
a preliminary inspection of your apartment and you do have the right to be 
present. 

Permission to enter apartment if not home ________ (Resident’s Initials).

CHECK THE MOVE-OUT CONDITION THAT APPLIES:
___ ALL residents will vacate the apartment.
___  One tenant will continue to lease and assumes all responsibility for rent and 
apartment.

Signatures below certifies that all applicable rental costs will be paid. These costs 
include rent due for the 30-day intent to vacate. 

Resident 
___________________________________________________________ 
__________________________
(print) (signature)
Forwarding Address 
________________________________________________________________
________________________________________________________________

Resident 
________________________________________________________________ 
__________________________
(print) (signature)

Forwarding Address 
________________________________________________________________
________________________________________________________________



FOR OFFICE USE ONLY PRELIMINARY INSPECTION DATE: 
___________________

MOVE-OUT PROCEDURES
1. It is very important to vacate by the date stipulated on this Notice and return 
ALL keys returned to leasing office located at Trac II apartments. If you vacate
earlier than the date indicated on this Notice, rent will be assessed through the 
vacate date originally given or until apartment is re-rented and occupied, 
whichever comes first.
2. KEYS: Return ALL keys to the Leasing office during regular business hours, 
or in the mail slot at the Leasing Office. Rent will continue to be assessed until 
ALL keys are returned to the Leasing Office. In the event ALL keys are not 
returned to the Leasing Office on the move-out date indicated on this Notice, a 
lock change will automatically occur and charges will be assessed.
3. Your rent account must be paid in full at the Leasing Office prior to move-out.
4. When the deposit is returnable, it will be sent in approximately three (3) weeks, 
along with a copy of your move-out inspection to the forwarding address you 
have listed on this notice. In the event of a lease break, the deposit will not be 
refunded. In cases of severe damage, unusual wear, excessive cleaning, or 
unpaid rent, you are responsible for any additional costs which exceed your 
deposit.
5. IMPORTANT: After you have vacated, Bryan Taylor will enter your apartment 
to complete a final move-out inspection. If you wish to be present for the final 
move-out inspection, you may schedule an appointment on the day of your
move-out, during business hours only.

APARTMENT CLEANING CHECKLIST/GUIDELINES
The cleanliness of your apartment affects the disposition of your security deposit 
when you vacate. Your apartment must meet our cleaning standards and be left 
ready for a new resident. The following checklist is provided to aid you in 
cleaning your apartment:
KITCHEN
1. Clean range hood, exhaust fan and filter. All should be grease free.
2. Clean oven door and oven interior.
3. Clean drip pans, chrome rings, and under stove top.
4. Defrost refrigerator, empty ice cube trays. Clean interior and exterior, dry 

inside and out.
5. Clean all cabinets, shelves, drawers, and counter tops. Remove all shelf 

paper.
6. Clean and polish all chrome, faucets and light fixtures.
7. Sweep and clean vinyl flooring.

BATHROOM
1. Clean tub and shower curtains thoroughly. Should be free of mold and 

mildew.
2. Clean toilets and sinks thoroughly. Should be free of mold and mildew.
3. Clean mirrors.



4. Clean baseboard moldings and dry thoroughly.
5. Sweep and clean vinyl flooring.
6. Clean and polish all fans, fixtures and light covers.
7. Clean all cabinets, shelves, drawers and counter tops. Remove all shelf 

paper.
GENERAL
1. Remove all items.
2. Remove all smudges and fingerprints from doors and woodwork.
3. Clean all light switch cover plates, light globes, etc.
4. Clean all closets and shelves.
5. Clean all screens, window tracks, and sills.
6. Clean windows inside and out.
7.  Vacuum carpet thoroughly.
8.  Sweep patio and balcony, remove all debris.


